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COMMERCIAL   DIVISION

APPLICATION FOR THE REGISTRATION

Date:-                                             .

	Please Complete this form and include it n your  compact disc “CD”  along with other  documents.


	1. COMPANY NAME
In Arabic                                                                            





                                         

(As in Municipality License)

In English:                                                                                                              






(As in Chamber of Commerce  Certificate)

Abbreviated Name:                           










(If any)




	2. TYPE OF BUSINESS:  
(As per Trade License) 


Note:  Your Trade License must specify that type of business is for Oil & Gas Field and Installations.




	3. ADDRESS: HEAD OFFICE

Tel    :

                 Fax::                                             Email :                                                website:
Mobile:                                  Emirate/Country  :  

                                        PO BOX:
                                                                  

 


	Year First Registered in Abu Dhabi  Municipality                





                                               


	4. WAREHOUSE:

Location    : 
                                                        Tel :                                              Fax:                                                     


	5. WORKSHOP :  

          Location    : 
                                                        Tel :                                                Fax:                                                     


	6. PLANT(S) AND EQUIPMENT :

List details of plant(s)’specialized tools and equipment available at your organization in Abu Dhabi.

Indicate exact yards and facilities in Abu Dhabi.






	7. List your subsidiaries and / or  associated  companies in Abu Dhabi

         Name                                                            Municipality                                             Telephone No.

                                                                                License No.

     1.



     




       





      2. 



      




       








	8. PROPRIETORSHIP

	           Name of  Shareholders                                    Nationality                                              % Holding

	     


	

	9. LICENCE AND CERTIFICATE

	Document
	Number
	Issue Date
	Expiry Date

	1.        Municipality license
	
	
	

	2.       Chamber  of Commerce Certificate
	
	
	

	3        Commercial  Register Certificate
	
	
	

	4.       Agency Registration Certificate, if applicable
	
	
	

	10. COMPANY’S ACTIVITES : 

State your Company’s activities as indicated in the Municipality Licence




	11. CURRENT REGISTRATION :

Is your Company presently registered with N.D.C.?          Yes / No
If yes ,indicate its registration number :   

                    









	12. MAIN  CONTACT  PERSON : 

Name          : 

Position      : 
Telephone : 




	13. AUTHORIZED SIGNATORY(IES) : 

The Person(s) currently authorized to act sign on behalf of the Company :-

(Please attach copy of Power of Attorney or Letter from the highest authority of the Company, delegating signatory power.)

Name :


                                                     Specimen Signature : 




Name : 





      Specimen Signature  : 


  




	14. COMPANY’S  BANKERS: 

	                        BANK                                            BRANCH                 EMIRATE             ACCOUNT   NO.

	1.  




2.

















15. A.  PRINCIPAL / MANUFACTURE R/PRODUCT(S) LISTING EXCLUSIVE AGENT 

(Supported with Certificate received from Ministry of Economy)

	NAME  & ADDRESS OF PRINCIPAL
	PRODUCTS(S)
	STOCK HELD

YES/NO

	
	
	

	
	
	

	
	
	

	
	
	


SUPPLIER’S NAME: 

15. B.  PRINCIPAL/ MANUFACTURER /PRODUCT(S) LISTING 

NON-EXCLUSIVE AGENT / SUPPLY HOUSE (Supported with Agreement Copy)
	NAME  & ADDRESS OF PRINCIPAL
	PRODUCTS(S)
	STOCK HELD

YES / NO

	
	
	

	
	
	

	
	
	


15. C. PRINCIPAL/ MANUFACTURER /PRODUCT(S) LISTING DISTRIBUTER

 (Supported with Agreement Copy)

	NAME  & ADDRESS OF PRINCIPAL
	PRODUCTS(S)
	STOCK HELD

YES / NO

	
	
	

	
	
	

	
	
	

	
	
	


15. D. PRINCIPAL/ MANUFACTURER /PRODUCT(S) LISTING STOCKIST

	NAME  & ADDRESS OF PRINCIPAL
	PRODUCTS(S)
	SIZE OF

STOCK HELD

	
	
	

	
	
	

	
	
	

	
	
	


	FOR CLAUSE 15. A,B,C,D,

1. List of Exclusive agencies if shown must be supported with a copy of valid certificate from Ministry of Economy.

2. List of the distributors if shown must be supported with a copy of agreement.

3. List of Non-exclusive agencies if shown must be supported with a copy of agreement

4. List of scope of supplies separately (Type of products only )

5. List of stock held (Type of products only)

	16. CHECKLIST FOR THE PURPOSE OF REGISTRATION & PREQUALIFICATION TO BE  ATTACHED

I. CONFORMATION REQUIRED

1. Conformation that you are experienced, capable and willing to undertake the work indicated under…..
2. Companies should be willing to hold the necessary spares or be able to furnish them from the market without delay at all times

3. The supervisory staff, Mechanics and Electricians, now in service, should have at least five years experience with similar jobs. NDC will need to be provided with CV’s of their key personal along with bid.

4. For on-site maintenance, the bidders should be able to provide basic spares, hand tools and bits, Mechanics, Electricians, and transport to be able to attend to the machines at their work locations.

5. Bidders shall be willing to transport NDC civil equipment to their work Shops, if needed and furnish whatever means may be needed for this.

6. Bidders shall be obliged to maintain a record of maintenance for all machines allocated to them and comply with NDC’s Preventive Maintenance System requirement.           

	II. INFORMATION REQUIRED 

The following information should be supplied to us in the sequence and format requested.

1) List of previous jobs of a similar nature (specifically……….……) completed during the past 5Years. Details are to include client, project title, value, dates, brief scope and divided into the following:

a) World Wide

b) Middle East

c) Gulf Region

2) Details of previous similar job with: (1) ADNOC (2) ADNOC Group of companies.

3) Organizational structure and size of your Company (i.e. manpower resources, stating disciplines and Numbers per discipline, subsidiary/parent and associated Companies.

4) Manpower to be specifically allocated to this project stating : disciplines and numbers  per discipline and identifying proposed key staff ,starting names, designations and providing CV’s highlighting experience expertise and technical ability to perform this particular type of work/service.

5) Major plant equipment and technology items proposed for this project, conforming whether owned by your company or to be hired, or part, of a sub-contract package.

6) Identity elements of the project , which you propose to sub-contract

7) Company turnover figures for the last 5 years.

a) In Abu Dhabi

b) Work-wide(if international company)

8) Submit copies of your Company’s registration with Abu Dhabi Municipality and Chamber of Commerce and industry certificate (and Civil Defense, where applicable), along with official English translation. 

9) Precise mailing address/telephone/telex and name of contact person ,together with the same details In respect of your Abu Dhabi /U.A.E. local Representative/Agent, if applicable details  of their association with your Company.

10) Copy of power of attorney and specimen signature.

III. SCHDULE

Method Statement and Resource to meet a fast track schedule.

IV. DISCLAIMER

By participating in this pre-qualification exercise, you acknowledge and agree that NDC shall have the right  to select a contractor(s) at its sole discretion based upon NDC’s criteria and procedures, and shall be under no obligation to provide any explanation or reasons for including or excluding any Contractor’s as Tenderers for the subject Project.

V. SERIOUSNESS OF INTEREST

If, after being pre qualified, your Company declines or fails to participate when invited to tender, this Will be reflected in your Company profile with NDC which may adversely affect your chances of being invited to tender for on future projects.

Your expression of interest  pre-qualification document (two identical sets) complying with the Requirements specified herein should sent to the COMMERCIAL DIVISION



	17. DECLARATION : 

We hereby declare that the information given in this form and its attachments is true and correct to the best of our knowledge and belief.

We acknowledge that the completion of this form does not entitle us to be registered with N.D.C. nor does it entitle us to be invited for tenders.

We also undertake that any changes to the information contained here in shall be notified immediately to the Commercial Division Manager, N.D.C. together with the relevant supporting documentation.

We acknowledge that the owner of this company is not a National Drilling Company and ADNOC Group employee. 

On behalf of   :                                                                                                       






Name              :       







                                    
                

Position           :     







                                    


Signature        : 











Date                 :     ___________________________      

Official Seal     :                                   
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